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	
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	This document is divided into two sections.  Section 1 provides important general information.  Section 2 guides you through the details of the visa application process.  Please note that the DS-156, DS-157 and DS-158 forms have been replaced with the new DS-160 form.  See Section II for information on accessing the new DS-160 form.

SECTION 1:  GENERAL INFORMATION

	I-20 form:

What is it?


	
	Certificate of Eligibility for Nonimmigrant F-1 Student Status (I-20 form)
An I-20 form is issued by your SUNY campus and is required for your visa application.  You should sign the form under item #11.
Each SUNY campus will provide to all students a list of documents that must be submitted before I-20 forms can be issued.  Students should follow the specfic instructions provided by the SUNY campus, particularly when completing the required financial form (also called a financial affidavit) and supporting documentation (bank statements and/or other documents). 



	IMPORTANT:
Regarding Financial Documents
	
	Planning ahead for documentation requirements
· When obtaining bank statements or other financial documentation to be submitted to the SUNY campus for issuing I-20 forms, students should obtain two original copies:  one for the SUNY campus;  one to keep for the visa interview.
· Copies stamped as true originals by a notary or the Turkish university may also be accepted, but it is best to bring the originals.


	IMPORTANT:  About transcripts and minimum academic requirements

Continued
	

	A current transcript from your Turkish university, covering all of the semesters completed, is required for the visa interview.

If a current transcript is unavailable   OR
If there are other issues related to the transcript and academic standing of a student:
The schedules of some dual diploma programs leave only a short period of time for transcripts to be issued before students must depart.  Students attending summer school may also encounter timing difficulties.  The Consulate or Embassy may accept an official letter from the SUNY Office in Turkey, presented during the visa interview, to explain the transcript situation or academic standing of a student.  
For programs that require students to have a minimum GPA of 1.8, 1.9 or any other GPA under 2.0 to proceed to the SUNY campus:

The SUNY Office in Turkey sends to the Consulate and Embassy information about all of the dual diploma programs, including minimum GPAs and other guidelines of academic standing.  However, to avoid any confusion, students with GPAs below 2.0 should bring an official letter from the SUNY Office in Turkey to the visa interview.  

Our recent experiences have shown that the U.S. Embassy in Ankara and the U.S. Consulate in Istanbul are looking closely at academic performance when making visa decisions. Therefore if your cGPA is below 2.0 you should be prepared to explain that you meet the minimum cGPA set for your program.  You should also be prepared to explain any notations on your transcript that indicate your academic status (such as suspension, probation or course failures).  Letters from program coordinators and the SUNY Office in Turkey will help to explain your situation, however, the letters alone will not guarantee that a visa will be issued.

The Turkish program coordinator or students may contact the SUNY Office in Turkey with any questions or to request an official letter. The SUNY Office in Turkey will verify each student’s academic standing with the program coordinator before any letters can be issued.
 

	Timing:
When should I begin?

	
	Begin the process as early as possible!

· A small percentage of students’ visa applications may be delayed by security clearance processes, which can take several weeks.  Scheduling the visa interview as early as possible will provide more time for delays to be resolved.

· I-20 forms must be issued by the SUNY campuses before students can schedule interview appointments.  The earlier the campuses receive admission forms, TOEFL scores and financial documentation, the earlier the I-20 forms can be issued.

· We strongly recommend that students who are in good academic standing schedule their visa interviews as soon as they receive their I-20 forms.
· Students departing in late August:  If you wait until the end of the spring semester, you should schedule your visa interview as soon as final exams are finished.

· Students whose progress is dependent on grade improvement during the current semester:  There may be a risk of losing the non-refundable $131 application fee and $200 SEVIS fee if you go to the interview but later do not meet the minimum GPA set for your dual diploma program.  Generally, students do not need to pay the application and SEVIS fees again if they can improve their grades sufficiently to go to the SUNY campus within 12 months of the payment receipt date.
· Visas are issued no earlier than 120 days before the planned date of arrival in the U.S.  However, interviews may be held earlier.  In this case, the Embassy or Consulate returns students’ passports with issued visas after the 120-day mark.

Please contact the SUNY Office in Turkey with any questions about timing.


	SECTION 2: GROUP VISA INTERVIEWS &

THE VISA APPLICATION PROCESS

	Required Documents 

	

	Several documents are required for the visa interview.  Please read this list before requesting an interview to ensure that you have enough time to gather all items.
· I-20 form (required for visa interview and to complete the online DS-160)
· DS-160 application form completed and submitted at least 2 days before your visa interview.  If you do not submit your form 2 days prior to your visa appointment, you will be turned away and will have to schedule a new appointment.
· DS-160: https://ceac.state.gov/genniv
Complete the online form.  Be sure to save your work frequently before pressing the “continue” button at the end of each page.  Once you have completed the full application, save to your desktop and review the information.  Once you have verified that all information is correct, hit ‘SUBMIT’ and print the final page on white paper (make sure barcode prints out clearly). 
· Important tips:
· ALL APPLICANTS MUST UPLOAD A PHOTO WHILE FILLING OUT THE DS-160.  The photo must meet the specifications listed on the web site: http://turkey.usembassy.gov/step_5.html
· Be sure to BRING the photo to your visa interview (in addition to uploading the photo with your application).
· Answer every question.  If a question does not apply to you, please choose the “Does Not Apply” option.

· Be sure to review all answers, ensuring that ALL information is accurate.  Failure to do so could result in being denied a visa.
· Complete all forms in English; do not use Turkish characters.

· Telephone numbers, including cell phones, should be entered as follows, beginning with the country code:
For Turkey:  90-312-295-6234
For the U.S.:  1-212-555-5555

· Receipt for $200 SEVIS fee payment, paid at least three days before the interview.  For instructions, see:  http://www.fmjfee.com 
· Receipt for $140 visa application fee, paid at any Fortis Bank.  Receipt must be in the name of the student. 
· Passport, which must be valid for the next six months from the planned date of entry.  At least one full page in the passport should be blank (no stamps).
· Nüfus Cüzdanı
· Original financial and/or bank statements (same as the statements that were provided to the SUNY campus for I-20 issuance).  Photocopies stamped as true copies by a notary or Turkish university official may be accepted.
· Letter from the SUNY campus stating the student is enrolled in a dual diploma program (admission letter).
· Official transcript in a sealed envelope.  Please note:  additional information about transcripts is given in Section 1 of this document.
· TOEFL score report (photocopy is sufficient) – not required, recommended.

· Any information or documents that demonstrate your intent to return to Turkey after finishing your degree.  Please see Step 5 for more information.

	If you would like to schedule your own visa interview appointment, you may do so in two ways:
1. Call the Visa Information Service at 90-212-340-4444 (Monday-Friday, 8:30 a.m. to 6:00 p.m.)  You may purchase a PIN number for $20 by giving your credit card information to the operator.  You can schedule your appointment during the same phone call.     – OR –  
2. Purchase a PIN number for $20 from any branch of İş Bankası.  On the day after you purchase your PIN number, call the Visa Information Service at 90-212-340-4444.  Give your PIN number to the operator and ask to schedule a visa interview appointment.  Be sure to indicate that you are a student.
Students who schedule their own visa appointments are welcome to contact the SUNY Office in Turkey with any questions at any time throughout the visa application process!

	Step 1:  
Divide into groups
	
	Students should divide into groups.  Program coordinators at the Turkish university may assign students to groups, or the students can create their own groups.
Maximum:  5 students per group.  Smaller groups are also permitted.

	Step 2:  
Purchase a PIN number from İş Bankası
	
	Purchase one U.S. Visa Information PIN number per group from İş Bankası.
· Cost is $20 (or the Turkish lira equivalent) – group may divide the cost if desired.
· The receipt must be in the name of at least one student in the group.

· The PIN number is located under the “explanations” part of the receipt. 

	Step 3: 
Request a group visa interview
	

	To schedule your group interview, please send the following items to the SUNY Office in Turkey.  This information may be sent by the Turkish program coordinator or by one student in the group. 
For each student in the group:
· A photocopy of the Nüfus cüzdanı örneği
· A photocopy of the PIN number receipt for each group
· A completed Group Visa Application Document (in MS Excel) 

· Excel file can be found at www.suny.edu.tr under “Ortak Lisans Öğrenci Portali”

· Email the completed file to katie.lansford@suny.edu.tr
* Note about location: Interviews may be scheduled at the U.S. Embassy in Ankara or the U.S. Consulate in Istanbul, whichever is closer to the student’s university or home.

** Note about U.S. Consulate in Istanbul: Visa interviews CANNOT be scheduled on Fridays for the U.S. Consulate in Istanbul.

*** Note about visa interview times: Although applicants may indicate preferred dates, the appointment times are set by the visa appointment processing center. 

	Step 4:

Receive your interview appointment
	

	Within two days of receiving all required information, the SUNY Office in Turkey will send via e-mail the confirmed appointment date to one student in the group.

· If there is a problem with the set date or time, a change request must be received within one day, or a new PIN number must be purchased.

	Step 5:

During the visa interview


	


	Check that you have prepared all of the required items for your interview, then:

· Students should appear at the Consulate or Embassy (as specified) approximately 30 minutes before the scheduled interview time.

· For addresses or directions to the Consulate or Embassy:
Consulate in Istanbul:  http://istanbul.usconsulate.gov/location_info.html  
Embassy in Ankara:  http://turkey.usembassy.gov/contact.html 

· Each student will be called to the interview window separately.

· During the interview, an inkless, digital scanner will be used to capture each applicant’s fingerprints.  This is part of the US-VISIT program (for more information:  http://www.dhs.gov/us-visit)

· The interview will be brief, so each student should be prepared to give quick, direct answers.
· Each student should be ready to explain clearly and succinctly:

· What the dual diploma program is

· Which semesters are spent at the SUNY campus and which semesters are spent at the Turkish university

· How you intend to utilize your degree in Turkey after you graduate

· How you and your family intend to finance your education

· During the interview, each applicant needs to establish that s/he has sufficient economic, professional, family and social ties to Turkey to compel her or him to depart the U.S. after the program is finished.  Your official transcript from your Turkish university is required and helps to serve this purpose.  In addition, you may wish to bring other supporting documentation, such as:

· Proof of any property that you personally own

· Proof of your family’s ownership of property, businesses, bank accounts or other assets

At the end of the interview, any of the following may occur:
· The consular officer retains the student’s passport and I-20 form.
The visa will be issued.   While at the Embassy or Consulate, the student should visit the UPS (United Parcel Service) desk to make arrangements for passport/visa delivery to any address in Turkey.  A minimal fee is charged.
· The consular officer gives the student a list of required documentation and returns the passport and I-20 form to the student.
Students must send the required documentation, passport and I-20 to the Embassy or Consulate as soon as possible, via UPS.   While at UPS, the student also should pay for and arrange for the passport/visa to be returned to her or him via UPS
· The consular officer informs the student that further “administrative processing” is required before the visa can be issued, issues a case number and returns the passport and I-20 form to the student.
This usually means that the visa has been delayed until a security clearance is received from Washington, which averages 4-6 weeks.  The student should contact the SUNY Office in Turkey to help follow up.
· The consular officer denies the visa issuance and informs the student of the reason.
If this occurs, the student should contact the SUNY Office in Turkey. 
  

	Step 6:

Receive the visa
	

	The Consulate and Embassy return all passports and visas via UPS:

· On the second day after the interview (including Saturday), passports with issued visas affixed inside will be returned via UPS.  During the summer and other periods of high visa demand, it may take a few days longer.
· When the visa is issued, the duration should cover the entire degree program.  If the duration is shorter, contact the SUNY Office in Turkey immediately.

· Note:  If a student’s passport will expire before the completion of the degree program, the visa remains valid and the student should travel with both the old and new passports.  However, if the new passport is issued under a different or changed name, the student must apply for a new visa.

	If any problems occur...
	
	Please contact the SUNY Office in Turkey if there are any questions, or if:

· A student does not receive a visa

· A student is requested to supply further documentation which is unclear

· A student’s visa is delayed by a security clearance issue

· A student receives a visa for a shorter time period than the program of study

· There are any other problems with visa issuance

	Planning for arrival


	
	Upon arrival in the US, students should have the following documents ready as they pass through immigration and customs.  These items should be kept safely inside carry-on bags, not in checked baggage.
· Passport with visa affixed inside

· I-20 form

· SEVIS fee payment receipt
· Financial documentation provided during your visa interview

· The name and contact information for your designated school official or your SUNY dual diploma program coordinator
· Completed I-94 arrival/departure card (distributed on the airplane before arrival)

	Helpful Web Sites

	








	For detailed information about the visa application process, please visit the non-immigrant visa sections of the following web sites:
· US Embassy in Ankara:  http://turkey.usembassy.gov 
      110 Ataturk Bulvari, Kavaklidere, Ankara 06100

· US Consulate in Istanbul:  http://istanbul.usconsulate.gov 
      Istinye Mahallesi, Kapicalar Mevkii No.2, Istinye 34460, Istanbul

For more information about preparing for arrival in the US, visit:
· Education USA:  http://educationusa.state.gov/predeparture/travel.htm
For specific information about a dual diploma program, see the web sites of both partner universities (Turkish and SUNY), available from:
· www.suny.edu.tr  (click on “links” from the top menu on the home page)
The international student and scholar services pages within the SUNY campus web sites provide very important information.  Start with your SUNY campus web site, then search for “ISSS”or “international student and scholar services” or “international students.”
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